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a collaboration of agencies working together for the homeless
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Grants/Contracts and Closeout Letters

Every year each agency is required to submit all grants/contracts, per project, to the CoC within seven (7) days of receiving it back from HUD. 

Every year each agency is required to also submit each closeout letter, per project, to the CoC within seven (7) days of receiving it back from HUD. 

Audits

Every year each agency is required to submit its most recent audit to the CoC on January 31st. If an agency has an audit after January 31st, and before June 1st, the agency is required to send the new audit once it is complete. 

For the year 2020, even if the agency has submitted an audit in the last year, they are required to send the most recent audit by January 31st.

Contact Sheets, Proxy Forms, and Acknowledgment Forms

Every year each agency is required to fill out contact sheets for the CoC, even if that agency has been at the same location for 20 years. If there are any staff changes in your agency, you are required to send the changes to the CoC via email.
Every year each agency is required to read and sign the acknowledgment forms for the Conflict of Interest Policy and Confidentiality Policy.

Every year each agency is required to fill out a Proxy Form. 

For the year 2020, these will be hard copies given out at the first Steering Meeting of the year, due at the meeting. For each year following, all of these will be emailed prior to the meeting and will be due at the first Steering Meeting of each year. Year 2020 Proxy Forms may be taken to the agency and returned by January 31st.

Monitoring Letter from HUD or CoC

Any monitoring letters that an agency receives during the year are due to the CoC by January 31st each year. If an agency receives any letters after January 31st, but before June 1st, they are required to submit those to the CoC. If an agency receives a monitoring letter from the CoC, they need to submit an email stating as such. The CoC staff can pull that letter for the NOFA Scoring, but the agency is responsible for notifying them that one was received.[image: image4.wmf]
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