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Hello to You All! 
We are continuing with the Annual Packet being digital! You are responsible for downloading and printing all the pages in the “2022” folder under “Member Documents” on the SCCoC website. All documents are to be filled out electronically, printed to be signed (if needed), and then scanned back to SCCoC Staff. If you have more than one funded program with the SCCoC you can fill out these forms as an agency rather than filling one out for every program.
As per usual, there are several documents that are due by January 31, 2022. There are other deadlines throughout the year and any late submissions will be recorded as such for the Ranking & Review Committee.
Remember that best practice is to print all pages each year and add to (or replace, should you choose) your Annual Packet Folder from the initial year.

Each document in this folder pertains to important policies, procedures, and deadlines that you are responsible for in the coming year. Please read through everything carefully and send any questions by email to Karen and Mar-quetta. Please remember to always copy both, as many times one or the other can take care of something that the other cannot.

It would be very beneficial for you to set deadlines on your calendar and send these things in on time. There will not be reminders going out.

Any amendments or additions that are emailed to you throughout the year, can be printed out and placed in your folder. 

**Amendments and additions will be marked as such and will be expected to be followed as the rule for whatever it replaces. You are responsible for keeping up with these as they come via email. **

ALL COMMUNICATION REGARDING THIS FOLDER MUST BE SUBMITTED TO BOTH KAREN AND MAR-QUETTA. 
Thank you![image: image4.wmf]
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